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Employee Benefits

& Well-Being Programs

NMPSIA Medical Plan Coverage
Self Insured Medical Plan Options:

High Option
Preferred Provider Organization (PPO)

Low Option
Preferred Provider Organization (PPO)

Exclusive Provider Organization (EPO)

Out-Of-Network

In-Network Providers .
Providers

Out-Of-Network

In-Network Providers .
Providers

Exclusive Network
Preferred Providers

Offered by the following medical benefit claims administrators:

BlueCross BlueShield of New Mexico
Cigna Healthcare
Presbyterian Health Plan

BlueCross BlueShield of New Mexico
Cigna Healthcare
Presbyterian Health Plan

BlueCross BlueShield of New Mexico

Wellness & Well Being Programs administered by all Medical Plans

Member Online & Mobile Platforms, Participation Incentives & Discounts,
Physical Health & Coaching Programs, Cognitive Wellbeing Support Programs, Virtual Health Visits

Prescription Drug Coverage
Retail & Specialty Pharmacy Plan Networks & Mail Order
Self Insured Coverage for all on a Medical Plan

CVS Caremark

CVS Caremark

CVS Caremark

Dental Coverage
Self Insured Coverage Plan Options:

High Option
Preferred Provider Organization (PPO)

Low Option
Preferred Provider Organization [PPO)

Out-0f-Network

In-Network Providers .
Providers

Out-0f-Network

In-Network Providers .
Providers

Offered by the following dental benefit claims administrators:

Delta Dental (PPO and Premier Network)
United Concordia Dental

Delta Dental (PPO and Premier Network)
United Concordia Dental

Employee Benefits Administration

Enrollment and Eligibility
Premium Billing,
Premium Collection,
COBRA Administration

Provided by Erisa Administrative
Services, Inc. (EASI)

Vision Coverage

Fully Insured Plan Davis Vision
ersant Health

Offered by the following vision benefit carrier: v )

Life & Long Term Disability Coverage

Fully Insured Plan The Standard

Offered by the following life & disability benefit carrier:

Benefit Resources

Visit https://nmpsia.com/

Program Guide
Medical Side by Side Comparison

S~—————

Erisa Administrative Services, Inc.
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WHY WELLNESS?

Top 5 Reasons Why Wellness is a Priority:

Prevention and early detection of chronic
diseases

Promotes Safety- Reduces overall costs of
Worker’s Compensation claims

+~ Creates high-performing employees > increased

productivity

Increased Personal Responsibility > improves
unhealthy behaviors

Stabilizes insurance costs!

Erisa Administrative Services, Inc.
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Rules of Enrollment: Back to Basics

New Mexico
Insurance Abo
A

NMPSIA ~ EMPLOYERS ~ EMPLOYEES ~ A User Login

Get the NMPSIA Mobi

Welcome to the New Mexid

Insurance Authority

Compare Medical Plans

STOPit Anonymous Reporting System * 2024 Regional Trainings *

"D\ NMPSIA
I Wellneas

New Mexico
Public Schools
Insurance
Authority

EMPLOYEE HEALTH
& WELL-BEING

BENEFITS
PROGRAM GUIDE

Erisa Administrative Services, Inc.
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Rules of Enrollment: Timely Reporting

Timely reporting and the importance of date stamping...

6.50.10.12 REPORTING REQUIREMENT: Authority insurance providers depend on timely reporting of
dismissals, resignations, change in status, reports of new employees and eligible dependents and those dropping
coverages. The only source of this mformatlon 1s from the participating enti Partxcxatm entities shall report
this information on or before the 15 ollowing 1 tion from the emplos > evenf, In the event they
fail to so timely report, the responsible part1c1patmg entlty shall be hable for any losses an ehglble employee or
dependent may incur as a result of the failure to timely report.

[6.50.10.12 NMAC - N, 09/01/2014]
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Rules of Enrollment: Supportive Docs

ELIGIBLE DEPENDENT SUPPORTIVE DOCUMENTATION REQUIRED

Legal Spouse

Original, official state publicly-filed marriage certificate

Domestic Partner
(Only if offered by the Employer)

Notarized affidavit of domestic partnership

Child
(UNDER the age of 26)

Original, official state publicly-filed birth certificate (hospital birth
registration formis also acceptable). For children of international
employees, also provide a copy of a passport or U.S. visa.

Legally adopted child

Evidence of placement by a state licensed agency, governmental
agency, or a court order/decree (notarized statement and power of
attorney are not acceptable).

Child for whom you have obtained legal
guardianship

Legal Guardianship Document if evidenced in a court order or
decree (notarized statement and power of attorney documents,
kinship or conservatorship documents are not acceptable).

Impaired Child (26+)

Evidence of impairment and dependency in the form of a physician
statement indicating diagnosis and prognosis along with your
request to continue this child’s coverage must be provided to your
employer 31 days before the child reaches age 26 or within 31 days
from the date the child becomes impaired while covered under the
NMPSIA Group Plan.

EASL

S~—————

Erisa Administrative Services, Inc.
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31-day reporting period

MUST contain:
1. Who lost coverage
2. What type of coverage
was lost (medical,

dental, vision)
When coverage ended

Where coverage was
held
5. Why the coverage was

lost

B W

To NMPSIA Employer Group:

Who Lost the Coverage: What Kind of Coverage was Los!

Why was the Coverage Lost:

[ Ret 0 Resignati

[’] Reduction in Hours Worked [ ] igible due to

Rules of Enrollment: Loss of Coverage

NMPSIA
This information should be on
employer group's letterhead and
signed by the employer
dd and phone inf i
Loss of Coverage Notice
[JMedical  [JDental  [JVisig
[JMedical  [JDental  [JVision
[OMedical ~ [JDental  [] Vision
[OMedical ~ []Dental  [] Vision
[OMedical  [JDental  []Vision
[OMedical  [JDental [ Vision

[[] Termination of Employment

. (Divorce, Death, Age, etc.)

Sincerely,

EASI

~———

Erisa Administrative Services, Inc.
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This Photo by Unknown Author is licensed under CC BY-SA


https://nmpsia.com/index.html
https://creativecommons.org/licenses/by-sa/3.0/
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Home page

About  Contact ' Board Login ~ Transparency

NMPSIA * EMPLOYERS * EMPLOYEES + A User Logmc Risk Division
Get the NMPSIA Mobile App!

Welcome to the New Mexico Public Schools
Insurance Authority

TS
i
i

Behavioral Health  NMPSIA Procu

¢ Happening Now 2023 Program Guide Compare Medical Plans « 2024 Annual Employee Notifications

* 2024 Regional Trainings *

STOPit Anonymous Reporting System

Need to reach us? Use the
“CONTACT” button!

Need to check your enroliment, change
contact information or beneficiary
information? Use the “USER LOGIN”
button.

Want to stay up to date with regular
happenings? Use the “HAPPENING
NOW?” button!

Want to have access the online system
via your mobile device? Click “GET
THE NMPSIA MOBILE APP”,
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Employer Trainings

New Mexico
| BSICERES .
Authority About Contact B Boardlogin  ewancener Goog

NMPSIA ¥ EMPLOYERS ~ EMPLOYEES ~ A User L«

H / NMPSIA - Trai Tutorials/Vid NMPSIA - Enrollment. Forms. & Resources i it 5
=2 S Risk Division ~ Behavioral Health ~ NMPSIA Procurements  IPRA Request
NMPSIA - Carrier Benefits Information

NMPSIA - Wellness
NMPSIA - Benefit Premiums
NMPSIA - Vital Pregram Information

MNMPSIA - Training Tutorials/Videos

NMPSIA Annual Benefits Trainings : L
S — NMPSIA Annual Benefits Trainings
Back to Basics

Employee Qualfying Events B 2024 Spring Budget Workshop B 2023 Spring Budget Workshop a 2023 Annual Benefits Trainings
Evidence of Insurability (EOI)

Feedback Tutorial

How to Fill Out NMPSIA Forms Effectively

International Employee Benefits
Enroliment

Leave of Absence Reporting

Online Benefit System Introductory Guide

Premium Billing & Bill Reconcilliation

Program Guide Knowledge

Timely Benefits Enrollment

-~

~———

Erisa Administrative Services, Inc.



New Mexico
Public Schools

Insurance S———
Auth ority Erisa Administrative Services, Inc.

Wellness Page

New Mexico
B tss. .
Authority About  Contact Board Login  ewsmnceosr Goog

NMPSIA ~ EMPLOYERS ~ EMPLOYEES ~

A User Log

NMPSIA - Enrollment, Forms, & Resources

Home / NMPSIA - Training Tutorials/Videos

Risk Division ~ Behavioral Health ~ NMPSIA Procurements  IPRA Request

NMPSIA - Carrier Benefits Information

MNMPSIA - Wellness

NMPSIA - Benefit Premiums

MNMPSIA - Vital Program Information

NMPSIA - Training Tutorials/Videos

COVID-19 Information

$0 Video Visits/Telehealth

oot NMPSIA Wellness & Well-Being
Dl et Programs

Diabetes Prevention &8 Management

Eye Health ¢ video Vists & Telehealth D eeravionl Heatn " Dental Health
Gym Membership

0 Diabetes Health & Prevention @ Eye Health lHI Gym Membership
Health Kits/Wellness Newsletters

Health Kits/Wellness - Mindfulness Stress &
Hypertension ' Newsletters o itz Resiliency Programs
Mindfulness Stress & Resiliency Programs Lu Wejaht:Management g;fg:;;?:ige”"ﬁs "E' Eoanan T
|

Weight Management
Become a Wellness Ambassador

Ergonomic Health

Contact Us




New Mexico
Public Schools

Insurance . . ———
Authority C arrier I N fo rma t 10N Erisa Administrative Services, Inc

New Mexica
Public Schools
Insurance.
Authority

EMPLOYERS ~ EMPLOYEES ~ & User Log

Home / NMPSIA - Training Tutorials/Videos NMPSIA - Enrollment, Forms, 8 Resources

MPSIA - Carrier Benefits Informa ;>

NMPSIA - Wellness

MNMPSIA - Benefit Premiums
MNMPSIA - Vital Program Information
MMPSIA - Training Tutorials/Videos

COVID-19 Information

Camier Contacts

Carrier Contacts

20222023 Program Guide
2024 Medical Plan Comparison Chart
Click on logos to nawvigate to carrier site.

Inmportant Carmeer Benefit Information

Find a Prowvider by Carmier Benefits

Mew Mexico Public Schools Insurance

Wellness 8 Well-Being Programs Authority

Authorization for Release of Health Customer Service for 1.800.548. 3724 nmpsis.com

Information Administrative issues
Issues | Claim Issues | Appeals

Beneficiany Questions & Answers

_ _ _ - MNMPSIA Eligibility Administrative Office
Optaons for Continuing Life Insurance

Erisa Administrative Serwvices. 1.800.233 3164 nmpsiaonline.nmpsis.com

Apphying for Life 8¢ LTD Coverage Process Inc.
Eligibility | Enrallment | Premium Billing |
COERA Administrator

Imgpeortant Employee Benefit Program
el R MEDICAL
CONID- TS Information Carrier Group # Customernr Website Address
Serwvice

S r s e e——— MNOS5501 — 1.888.966. 7742 www . bobsnm.comsnmpsia
o Py Bl o S
ig

NOS502 —
Low
213895 —
EPO

Video Visits: mdiive.com/MNMPSIA (or visit bobsnmu.corm; fog in as o member o locote the Lirmk)

3243552 1.800.244.6224 connections.cigna.com/newnmexico.

.y
-
-

cigna

Video Visits: visit mpCigna.com for appointment via MDLIVE

8 PRESEYTERIAMN ADODODZS 1.888 3757727  www.phs.org/health-plansfemployer-
Health Plan, Inc. plans/Pages/new-mexico-public-schools-insurance-

authority.aspx
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In this session you will learn how to
process these transactions

* New Hire Basic Life Only (Single Entry)
* Send Feedback for an Employee
* Leave Of Abesence (LOA) Reporting
* Cancel Employee

Erisa Administrative Services, Inc.
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Employer Online Tutorial

NEW HIRE
BASIC LIFE ONLY
(Single Entry)
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IMPORTANT!
To ensure a successful experience on this tutorial,
please read the following in it’s entirety before proceeding.

 A“New Hire” can be done at any time of the year.

« Effective date is always first of the following month from the employee’s
date of hire.

* New Hire must have a hire date for the current month or future months,

you cannot add New Hires with a retroactive hire date, contact your

Erisa Representative for assistance.
« Only one transaction may be performed at a time.

« Enter all data in the required formati.e., DOB: MMDDYYYY.
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Employer Login Process
Go to NMPSIA.com
Select User Login and Employer Login...

New Maxico,
Bubllc Schools Aboul Conlact 8 Rosrd login Transpiar=ncy Rl - MRF riancen b Goog a
uthority

NMPSIA ~ [MPLOYLRS - [MPLOYLLS - A User Login Risk Division Behavioral | lealth NMPSIA Procurements IPRA Reguest

Gel ths NMPSIA Mail 8pp! B

Welcome to the New Mexico Public Schools
Insurance Authority

New Mexico
Public Schools Insurance Authority

Employee Login

You are an Employee.

Employer Login

You are an Employer.

Manager Login
You are a Manager.



https://nmpsiaonline.nmpsia.com/
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Sign In...

Sign In...

Employer Login
You are an Employer

Enter your credentials

Employer Sign in...
Please log in with your district id and password

District ID: |

Representative Name:

Password: |

Forgot Your Password

[Ln:l-g Ir1:| [H om E.':]

Erisa Administrative Services, Inc.
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On the Home Page

Click on “New Hire" tab
Select "Single New Hire” from the drop-down list

EASI

v

Erisa Administrative Services, Inc.
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Enter the employee’s Social Security Number and Basic Life
effective date (effective date must be first of the following month from date of hire)

Click Search

Employer New Hire

SSN‘ 555-55-5555

Efective Date: ozt

EASI

v

Erisa Administrative Services, Inc.
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Enter the employee’s basic information.

Click Submit

Employer New Hire

ssN  995-55-5555 Effective Date:|o3/01/2024

Social Security No. Last Name First Name Middle Name Suffix

555-55-5555 | | | | | | | |
Date Of Birth Marital Status  Gender Home Phone Work Phone Cell Phone EMail Preferred Contact
| ||Sing|e v | | v | | || || || ||Physica| Address V|
Mailing address(Box#or Street Address) Zip City State County
line 1 | |
|- | | | I |
ine 2 | |

Employer (District or Entity Name): SANTA FE PUBLIC SCHOOLS

No.of Hours Contracted Per
Job Title Date of Hire Base Annual Salary
Week

Basic Life Effective
Date

|03/01/2024

O (variable hour employees are only eligible to enroll in medical benefits at this time.)

()
Checking the variable hour employee check box will change "Date of Hire" to "Date Eligible for Benefits" (the date the employer offered

medical coverage to the variable hour employee) and allow zero values for annual salary and number of hours worked per week to be

entered

EASI

e e

Erisa Administrative Services, Inc.

The transaction
will go to your
Erisa
Representative
for approval and
a confirmation of
enrollment will
be created.
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Send Feedback on an Employee
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IMPORTANT!
To ensure a successful experience on this tutorial, please
read the following in it’s entirety before proceeding.

A “Send Feedback” can be done at any time of the year.
Safer and secure system for sending confidential information.

. Ensures Erisa has received documents or information even if

our Erisa Rep is out.
racks all transactions that have been sent.

No limit on the number of transactions you can send.
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Step
1

Go to https://nmpsiaonline.nmpsia.com/

Select User Login Select Employer Login...

NMPSIA -~ EMPLOYERS ~ EMPLOYEES -~ A User Login

Get the NMPSIA Mobile App! B

Risk Division

About  Contact Board Login  Transparency Rule - MRF

Behavioral Health ~ NMPSIA Procurements

Welcome to the New Mexico Public Schools
Insurance Authority

Happening Now 2023 Program Guide Compare Medical Plans HB533 Employer Contributions

Anonymous Reporting System (STOPit!)

New Mexico

Public Schools Insurance Authority

Employee Login
You are an Employee.

Sign In_..

Employer Login
You are an Employer.

Manager Login

You are a Manager.

EASI

o T lamiabeT

Erisa Administrative Services, Inc.
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Step
2

Sign in by using your credentials

New Mexico

Public Schools Insurance Authority

Employer Sign in...
Please log in with your district id and password

District ID: a0
Representative Name.'ll_m_. - | v
Password: e

Eoraat Your Password

Erisa Administrative Services, Inc.
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Step On the Home Page
3 Click on Inquiry

New Mexico

Public Schools Insurance Authority

Home r Review | MNew Hire | Employer Information ‘ Cancel EE ‘ Report LOA ‘ Feedback ‘ Logout ‘
Employer }\‘M BENEFITSll |
B NMPSIA Policy (dist id: 90)
Medical Yes
Dental Yes
Vision Yes
Basic Life Insurance Yes
Additional(Voluntary) Life Insurance Yes
Spouse Life Insurance Yes
Dependent Life Insurance Yes
Long Term Disability Yes
Domestic Partner Yes
Part Time Resolution No
125K Plan No
Open/Switch Enrollment Date 01/01/2024

Do not use your browser's Back or Forward buttons to navigate the Online Benefit System. Use the Previous
and Next options that appear on the botton left and right of the screen.

:{:}é‘l’i:fk e B T Motice Type Mumber of Notices Available
04/18/2023 Confirmation Notices 2

COBRA Initial Notices 2

COBRA Qualifying Event Notices o]

COBRA Late Qualifying Event Notices 0
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Step
4

Click on drop-down option to select how you would
like to search by “SSN, Name, HIPPAID, etc.”

Enter the information and click “Search”

Which person do vou want to see?

Erisa Administrative Services, Inc.

|[Name ~|Search Index [ | ~][ Search |

(SSh/District# /LastName/LastName,FirstName/Address/Phone/HIPAA ID)

You can find the records for an employee starting with one of the following
pieces of information

SS#

Enter a random digit SS#. You may not include . The search will look
for an employee or dependent SS#. (e.g. 123-4567-89 or 11122
3333)

District#

Enter a three digit district number. All employees of the district,
up to 500, will be listed by last name and first name. (e.g. 090)

Employee or Dependent Name

Type the first few characters of the last name. The more you
enter, the narrower the search result(e.g. SMITH). Or type in
few characters of the last name + comma + few characters of
the first name without space(e.g. Sminthsonion,Jason)

Address

Type the first few characters of the address or the street name(e.qg.
1429 Second or Meadows Road)
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Step
5

The employee’s information will auto populate on the screen
Click on Detail

Which person do you want to see?
[ ]

'Name v| Search Index || .| || search
(SSIN/District#/Last Name/LastName, First Name/Address/Phone/HIPAA ID)

Agency ID SSN first mid
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Step
6

Employee’s information will show on the

screen, click on “Send Message”

PO BOX
PO BOX
PO BOX

Phone and Email

:‘F/\ Send Message User: 90 4/20/2023 9:12:06 AM

Search ‘ Address Phone

Family

Enrollments Beneficiaries Premium

Eligibles Salary

Notes

SANTA CRUZ
SANTA CRUZ
SANTA CRUZ

NM
NM
NM

87967
87967
87967

12/01/2020
08/01/2006
03/21/2000

N/A
10/31/2000
07/31/2006

EADI

o T lamiabeT

Erisa Administrative Services, Inc.
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Step

‘+ Pie Shocls Enter the subject, type a message and attach any
documents you need to send. Select who you want

to send a message to and click submit.

New Mexico

Public Schools Insurance Authority

Erisa Administrative Services, Inc.

New Hire Eﬁjbloyér’ Information Cancel EE Report LOA Feedback Logout

Employer NMPSIA BENEFITSll

Use the form below to send a question or inquiry to your Benefits Department about your online
enrollment transaction.

sSubject: | |

Message Content
Type message here.

~
0/1000

Attachment: Choose File | Mo file chosen

Send tor| Chere Garcia (Erisa Administrative Services, Ing.) e N

-

» CC To —l |_ |
] :

ERMessage
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Step on the Home Page click on Feedback
8

and select “Check Message”

s New Mexico
| Public Schools Insurance Auﬂlority

Feedback Logout |

Home | Inquiry Review | ‘New Hire ‘ Employer Information | Cancel EE Report LOA
ERMessage

Employer NMPSIA BENEFITSL | | - - 5
Send New Message

Use the form below to send a guestion or inguiry to your Benefits Depar“.' Che(:k/\l“!essage
enrollment transaction. 4 >

| =

Message Content

Subject:l

S~
o/1000

Attachment: Choose File | No file chosen
Send tr::-.'| Chere Garcia (Erisa Administrative Services, Inc.) ~ m

» CC To
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Toreview your previous messages and responses from your
Erisa Representative you can review them under “Status”.

Click on the drop down to choose Open & Unread or Close to review past messages.
You can search messages by employee name, date or time.

New Mexico

Public Schools Insurance Authority

Home Inguinry | Review | MNew Hire | Employer Information | Cancel EE Report LOA ‘ Feedback | Logout
Employer NMPSILA BEMNEFITS1 : ERMessagelList
Message List

Status

Title Receiver Create Time Last Replay Datetime Closed By | Open & UNREAD ~ |.'\uthor
MARTHA
Enroliment & gg::ffriea(CGJ 12/22/2022 12/22/2022 (]526;22;2022 LTEER TS CLOSE QUINTAMNA{DEPUTY
oE DIRECTOR,BENEFITS1)
. MARTHA
Chere i r 11/30/2022 15:46:55
Garcia{CG) 11/30/2022 11/30/2022 KP CLOSE QUINTAMNA{DEPUTY

DIRECTOR,BENEFITS1)

New Mexico

Public Schools Insurance Authority

Home | Inguiry | Rewview Meaew Hire | Employer Information ‘ Cancel EE Report LOA | Feedback | Logout 7

Employer NMPSIA BENEFITSII I ERMessagelList

Message List

- = - - Status v
Title Receiver Create Time Last Replay Datetime Closed By [Close == lAuthor
q | & gg?rfa(ce) 04/18/2023 04/18/2023 gé’ls*"2023 LB R T CLOSE
= DIRECTOR,BEMNEFITS1)
e Chere A v ; r O04,/17/2023 14:34:55 I I
Last one o GarcialCG) 04/1 7,/ 2023 04,17/ 2023 G ClIOSE

DIRECTOR, BEMNEFITS1)
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Reporting A Leave of Absence




New Mexico
Public Schools I 1 [ A SI
Insurance

A S —
Authority
Erisa Administrative Services, Inc.”

Employer Login Process
Go to NMPSIA.com

Select User Login and Employer Login...

NMPSIA ~ EMPLOYERS -~ EMPLOYEES A User Login Risk Division Behavioral Health NMPSIA Procurements  IPRA Request

Get the NMPSIA Mobile App! B

Welcome to the New Mexico Public Schools
Insurance Authority

Happening Now 2023 Program Guide Compare Medical Plans HB533 Employer Contribution

Anonymous Reporting System (STOPit!)

| | New Mexico
] Public Schools Insurance Authority

Sign In...

Employer Login
You are an Employer.

Employee Login
You are an Employee.

Manager Login
You are a Manager.



https://nmpsiaonline.nmpsia.com/
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IMPORTANT!

To ensure a successful experience on this tutorial, please
read the following in it’s entirety before proceeding.

A “Leave of Absence” (LOA) can be done at any time of the year.
Any employee that is on an Employer approved LOA should be
reported immediately.

If the initial LOA reported has a change to start or end date or the

employee has returned to work, report these events immediately.
Enter all data in the required formati.e., DOB: MMDDYYYY.

EASL

Erisa Administrative Services, Inc.
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Sign In...

Sign In...

Employer Login
You are an Employer

Enter your credentials

Employer Sign in...
Please log in with your district id and password

District ID: |

Representative Name:

Password: |

Forgot Your Password
[L-:I-g In] [H-:I-rne]

Erisa Administrative Services, Inc.
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From your home page

Select “Report LOA"

Medical Yes
Dental [Yes
Vision Yes
Basic Life Insurance [Yes
liAdditional({Voluntary) Life Insurance [Yes
Spouse Life Insurance [Yes
Dependent Life Insurance [Yes
Long Term Disability [Yes
Domestic Partner No
Part Time Resolution Yes
125K Plan Mo
Switch Date 01/01/2021

After selecting Report LOA

there will be 3 options,
1.Report LOA Report LOA
2.Change LOA Date :

3.Report LOA Return

LASI

—

Erisa Administrative Services, Inc.
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To report an LOA, enter the employee’s

information and “Click Submit

e BRI T WA L e 0 el T B R e I B B e T e B

e e

Report LOA
24N I EE Name | Date Leave Started | Date Expected to Return | Type of Leave Resma v
555555555 Duck, Daisy Il:l 3042024 07 164 2024 IFJ«'IL.U. - EE Health Condibon A
(S BTONE
Comment |
666666666 Fan, Viking [1271972023 J10v16/2024 JDisabiity s
Comment
111111111 =i Mouse, Mickey Joz/18/2024 Joai 2372024 Junknewn e
Lommant
I ' I Rimeye
Commant
I I I Resmic
Commant
— i

< Submit > Hagal

Prnt

LASI

B—

Erisa Administrative Services, Inc.
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If an employee has already been entered as an LOA and you need to
change the Start Date or Return Date.
Go toyour Home Screen, Report LOA and select Change LOA
Date from the drop-down menu.

mployer BERNALILLO PUBLIC SCHOOLS BENEFITS1 CRISTINA THOMSON

BERNALILLO PUBLIC SCHOO

Medical
Dental
\Vision
Basic Life Insurance Change LOA Date
iAdditional(Voluntary) Life Insurance
Spouse Life Insurance

Dependent Life Insurance

Long Term Disability

Domestic Partner No
Part Time Resolution Yes

125K Plan Mo
Switch Date 01/01/2021
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Stgp Employee's information will auto populate after
entering the Social Security Number (SSN).
“Click on Change Date”
T T
sl v |Search Index  sss-s5-5555 EEZEI (55 Lastame/ Lastiame Firsthame/Address/Phone/HIPAA ID)
SN lastName  FirstName  Middle Name StartDate  Refurn Date Leava Type
555555555 Duck Daisy 001204 0430204 Change Date
Change the date, add a comment and “Click Submit”
Change LOA Date

SSN _ 555-55-5555

Name | Duck, Daisy

Start Date 03/04/2024 |

Return Date 07/16/2024 |

Comment |Extended N |

LEASI

—

Erisa Administrative Services, Inc.
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Erisa Administrative Services, Inc.

report their Return Date. Go to your Home Screen,
Report LOA and select “Report LOA Return” from the
drop-down menu.

‘ When an employee returns from LOA, you need to

mployer BERNALILLO PUBLIC SCHOOLS BENEFITS1 CRISTINA THOMSON

BERNALILLO PUBLIC SCHOOLS Repoi

IE::;;?I Change LOA Date
[vision

Basic Life Insurance

iAdditional (Voluntary) Life Insurance
Spouse Life Insurance

Dependent Life Insurance Yes
|Long Term Disability Yes
[Domestic Partner
Part Time Resolution
125K Plan

Switch Date

Mo

Yes

Mo
01,/01/2021
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step \ 1he employee’s information will auto populate, enter
10 the Return Date and “Click Submit”.

( Please make sure to indicate the type of employment they are returning to.)

AR P LM I L M LU U ML S UA SRR S

Report LOA Return
55N EE Name

Return Date

I Remove
05/15/2024 (Gl Tine EEV | | [Remove

Duck, Daisy

P \AddRow

Submit Reset| Pint

45
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Employer Online System Tutorial

CANCELING AN EMPLOYEE
(multiple or single entry)
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IMPORTANT!

To ensure a successful experience on this tutorial,
please read the following before proceeding.

“Canceling an Employee” can be done at any time of the year
and can be done with future termination dates.

LASI

—

Erisa Administrative Services, Inc.
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Employer Login Process
Go toNMPSIA.com
Select Employer Login...

rg\ User Lﬂgl-n ) About  Contact Board Login  Transparency Rule - MRF

NMPSIA - EMPLOYERS - EMPLOYEES -~ & User Login Risk Division Behavioral Health NMPSIA Procurements IPRA Request

Get the NMPSIA Mobile App! B

Welcome to the New Mexico Public Schools

Insurance Authority

2023 Program Guide Compare Medical Plans

New Mexico
Public Schools Insurance Authority

Employee Login Employer Login Manager Login
You are an Employee. You are an Employer. You are a Manager.

LASI

—

Erisa Administrative Services, Inc.


https://nmpsiaonline.nmpsia.com/
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Sign In

Sign In...

Employer Login
¥ou are an Employer

Enter your credentials

Employer Sign in...
Please log in with your district id and password
District ID: | |
Representative Name: [B

Password: | |
Forgot Your Password
lLlog In|  |[Home|

LASI

—

Erisa Administrative Services, Inc.
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@ On the Home Page

Select“Cancel EE”

Home Review | New Hire

Inquiry
Employer SANTA FE PUBLIC SCHOOLS BENEFITS1 ALICIA HUERTA

SANTA FE PUBLIC SCHOOLS Policy (dist id: 71)

Employer Information @’ Report LOA ‘ Feedback ‘ Logout ‘

Medical

Yes
Dental Yes
Vision Yes
Basic Life Insurance Yes
Additional(Voluntary) Life Insurance Yes
Spouse Life Insurance Yes
Dependent Life Insurance Yes
[Long Term Disability Yes
[Domestic Partner Yes
Part Time Resolution [No
125K Plan 01/01/2014 - 12/31/2999
Open/Switch Enrollment Date 01/01/2025

Erisa Administrative Services, Inc.



New Mexico
Public Schools
Insurance
Authority

Enter the Last Date of Coverage, the Received Date and select the Note Type.

(Last Date of coverage must be the last day of current month or a future date, you cannot cancel an employee retroactively)

Enter the employees social security number (SSN)

(the employee’s name will auto populate).

HIPAA ID SSN EE Name ~Tast Date of Nate Type
. 222202222 Donald Duck  \lo4/30202¢ —J Nzjsjanze )| v
 —— v |
- r 1 v |
|' v
AddRo

e
\Submit]

e
|Reset|

[Print]

LASI

—

Erisa Administrative Services, Inc.
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Select the appropriate reason for the
cancellation and click “Submit”.
— HIPAA ID 55N | EE Name Last Date of Coverage Received Date
ABC124H 222222222 Duck, Donald

e
L sbm ) [Reset

[ Reduction in hours i
FResignation i
s Retirement i'

= Termination o

Gross misconduct termination

LU

Contract not renewed

LASL

Erisa Administrative Services, Inc.
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Once submitted, the screen will show Successful.

Print the transaction for your records.
A Cancellation of Enrollment notice will be created and sent to the employee.

Post Date

Last Date of Coverage

L3t Date of

HIPAR | 550 EE Neme (o

Received Dafe | PostDate | NokeTipe
RGN

% ceessful

222-22-2222

LASL

Erisa Administrative Services, Inc.
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Thank you for utilizing this valuable tool.
We hope you found it helpful and user friendly.

If you need assistance or have any questions, please
contact your Erisa Administrative Representative

at 1-800-233-3164.

LASI

—

Erisa Administrative Services, Inc.
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Premium Billing
and Bill Reconciliation

TRAINING
- "\
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Erisa Administrative Services, Inc.

Today’s Objectives
By the end of today’s session, you should be
able to:

Read the PDF version of the bill

|dentify transactions that create the bill

Reconcile the bill, track changes and identify errors
Comprehend deadlines to avoid penalties

Use available resources

56
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Erisa Administrative Services, Inc.

Monthly Premium Bill

Transactions That Create the Bill

Enrollment for the current month

Adjustments from prior months

« Transactions that were received by the employer
timely that were submitted after the bill was create

 Examples:

Adding or dropping employees

e New Hire

¢ Resignation, Term, and Retirement
¢ Reduction in Hours
¢ Death

Adding or dropping Dependents

e Loss of Coverage

e Newborns and Adoption

* Marriage/Domestic Partnership (if offered by employer)
e Divorce

e Child turning 26

e Death

S7
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Premium Billing & Bill Reconciliation Resources

Key Field Descriptions on the Monthly PDF Bill

Key Field Descriptions on the Monthly PDF Bill

Erisa Administrative Services, Inc.

Carrier Coverage Voluntary Life
BCHI: CVRG: 1X:
Blue Cross Blue Shield High Option Coverage Base Annual Salary (1X)
BCLW: EE: 2X:
Blue Cross Blue Shield Low Option Employee Only Base Annual Salary (2X)
BCPO: E1: 3X:
Blue Cross Blue Shield EPO (Exclusive Provider Option) Employee/One Child Base Annual Salary (3X)
PRSH: ES: Xs:
Presbyterian Health Plan High Option Employee/Spouse Spouse Life coverage (i.e. 2Xs)
PRSL: EC: Xc:
Preshyterian Health Plan Low Option Employee/Children Dependent Life Coverage (i.e. 1Xc)
CIGH: EF: (Employee, Spouse, Chid(ren) Example:
Cigna High Option Employee/Family 3X Employee, Spouse,Dependent Life (i.e. 3Xsc)
CIGL: . .
Cigna Low Option Long-Term Disability
DLTC: 30D:
Delta Comprehensive (High Option) 30 Day Benefit Waiting Period
DLTB: 60D:
Delta Basic (Low Option) 60 Day Benefit Waiting Period
UCDc: 90D:
United Concordia Comprehensive (High Option) 90 Day Benefit Waiting Period
UCDb:
United Concordia Basic (Low Option)
Dv:

Davis Vision

58



Public Sehools Monthly Premium Bill

Insurance . .
AUSHOMEY How to Read PDF Version of the Bill
] New Mexico Public Schools Insurance Authority s
. . . . S Erisa Administrative Services, Inc.; Santa Fe, NM 87504 (800) 233-3164 _L\_S_L
Recognize Key Field Description RS
eCO e e e . eSC O S 0777 - SAMPLE SCHOOL DISTRICT Billing for August 2023 Page 1 ‘::f;*m'
on the Monthly PDF Bill: e T —— g —p—
Employee Name Last, First Middie : u::m ':: f; Premium c: g | Premium . f:" 3 Premium | pran E:"SL PrEmium | prar | Premium | ¢ subtotal | Amount |Premium | Premium D;:md -

. 82023 50000 | 526 526 | Oct1987 | 29,529
« Carrier Selected s | o] | | owoms|
H | Br2023 |PRSH[EE| 695.76| UCDC|EE| 2860 00 | 1086 73522 | 50,000 | 526 740.48 | Jan 1950 | 22,484
® Cove rag e Tler : 8r2023 | PRSL|EE 4B 46 30D | 1354 45640 | 50,000 526 50166 | MNov 1961 26,826
- Employee Additional Life Benefit = | | | O e e
| 72023 | 50000 525 526 20,328
Level Selected | 2023 | Bowi |EE|  se040| pLT|ES| S44a 91484 | 50,000 | 526 920.10 | Aug 1995 [ 52,100
| 8/2023 50,000 | 526 526 | May 1900 | 24,048
Y E I t- f S p L-f | 8r2023 | PRSH|EE 69576 | UCDc|EE 2860 ;DV EE 626 1x k) 382 300 | 2126 75540 ( 50,000 526 T60.66 | Mar 1988 43 987
ection o ouse Lile [a2025 |prsv(ee| ss 76| ucoc|ee| 2060 | 72436 | 50,000 | 526 72962 | Dec 1982 | 50000
° Election Of Child Life -— f&-?n?a i 50000 | 526 526 | Mov 1987 | 48,198
712023 | 50000 | 526 526 48,198
° Beneﬂt Wa|t| ng Pe I’IOd for LTD fa.renza PRSH|EF| 1.94B.18| UCDc|EF|  85.54 mr EF] 1414 204786 | 50000 | 526 | 206312 | Dec1968 | 71100
[ B2023 | BOHI |EE| B6040| UCDc|EE| 2860 nmf EE 636 89626 | 60000 | 536 90052 | Gop 1982 | 60.800
[ BaSiC Life Benefit Amount | arz0za I 300 | 3366 3666 | 50000 | 526 4397 | Dec 19597 | 80,000
82023 | BCHI|EE|  B60.40| UCDc|EE| 2860 jOv |EE| 6326 | ax |65 €460 |30D | 1302 | 97308 | 50000 526 978.34 | Apr1957 | 264928
° Employee Date Of B""th ;u.rzuzu BUHI[EE|  BEUAU| UCDC|EE|  ZBU DV (EE| 626 | 9K |2 s | s ik Y Y MY | May 1984 | B201Y
| 82023 | BCHI |EF| 218548 | UCDC|EF 85 .54 !DV EF 1414 2X |48 2576 300 | 4350 2,354 42 | 50,000 526 235068 | Feb 1974 91,678
° Employee Salary On January 1 St I&"ZDZS BCHI |EE B&0.40| DLTC|EE Z\E0 ED\‘ EE 626 1x a2 184 3000 1086 407 96 | 50,000 526 91322 | Feb 1990 22 464
[ ar20zs I 50,000 | 526 5.26 | May 1968 | 30,253
';a-zuza PRSH|E1| 146102| ucDc|E1| S |mr E1| 1048 30D | 2982 | 155576 | 50000| 526 | 156102 | Feb1s7i | 61700
i Br2023 50,000 526 526 | Mar 1978 18,127
I 82023 50,000 | 526 526 | Oct1972 | 30810
\ ) ; 82023 |PRSH|ES| 1.461.02| UCDC|ES| 5444 ;mr ES 1048 | 3X |62 6156 | 30D | 1824 160574 | 50,000 | 526 1,611.00 | Mar1960 | 37,731
I 82023 | PRSL |EE 462 46| UCDC|EE 2860 DV |EE 626 | 1Xsc | 46| 50 926 300 1722 54380 | 50,000 526 549.06 | Nov 1976 35,623
Erisa Adminisrative Services, Inc. _ — . 82023 | PRSH|EE| £95.76| UCDC|EE| 2860 [DV |EE 6.26 30D | 3878 76940 | 50,000 | 526 TT7466 | Sep 1964 | B0.250

|5WDG' | 26 15,105 66 591.80 | 3 06 176.08 | 286.38 I 15.25-1.*)&| 131.50 16,386 48 1,152 438 59




Public Sehools Monthly Premium Bill

Insurance . .
AUOHEY How to Read PDF Version of the BIll
] New Mexico Public Schools Insurance Authority e
i(:?i Erisa Administrative Services, Inc.; Santa Fe, NM 87504 (800) 233-3164 J—-L’-L
ReCOg nize AdJ UStmentS on the 0777 - SAMPLE SCHOOL DISTRICT Billing for August 2023 Page 2 S——
e ” Medical Dental ] Vision Additional Life - Basic Life s | E

Monthly PDF BI”. - Gﬂ:rrzFrenin — z'ﬁunlumic::zmmm Mtcms; PEMART | pran | Premiuem | 5 Subtotal | Amount | Premam| Premium | Dl | oo

82023 UCDc|EE 2860 DV | EE 6.26 34 86 | 50,000 5.26 4012 | Mar 1951 71,700

* No Social Security Number e o T el

82023 | PRSH|EE| 685.76| ucDc|EE| 2860 DV |EE| 626 | ax |53 4026 | 30D | 29.48 BOO.36 | 50,000 | 526 805.62 | Aug 1969 | 61000

° NO Em ployee N ame 62023 3Xs | 44| 48| (11.02) | 30D | (1378) |  (24.80)|{50.000)| (526) |  (30.06)| Sep 1978 | 28529

62023 aXs (44| 49 *| 30D i 50,000 = 26,529

° “For Mon‘th” |S a Date Other Than 82023 | PRSH|EF|(1,948.18) UCDe|EF | (8554)|Dv |EF | (14.14)| 3xs | 44| 45| (11.02) | 30D | (13.78) | (2072 )| (5.26) | (2.077.92) 28,529

612023 | PRSH|EF| 1.948.18( UCDE|EF| 8554 DV |EF | 1414 | 3Xs |ad| @9 *| a0 *| 2.04786 | 50,000 ‘| 204788 28,529

the Curre nt Bi”ing Month 472023 | PRSH|EF|(1,948.18) UCDc|EF | (B554)|Dv |EF | (14.14)| 3Xs | 44| 48| (11.02) | 30D | (13.78) | (2.072.66)|(50,000) (5.26) | (2.077.92) 28,529

42023 | PRSH|EF| 184818( UcDe|EF| 8884 |ov |EF| 4444 | 3Xs 44|49 *| 300 *| 2,047 86 | 50,000 *| 204786 26,529

o One L| ne haS a Cred |t Amou nt 2023 | PRSH|EF|(1,948.18) UCDc|EF | (BS.54)[DV | EF | (14.14)| 3Xs | 44 49| (11.02) | 300 | (13.78) | (207266))(50.000) (5.26) | (2.007.52) 28,579

22023 | PRSH|EF| 1.946.18( UCDC|EF| 8554 [Dv |EF | 1414 | 3Xs (44|49 *| 30D *| 2.047.86 | 50,000 *| 204788 28,529

° One L| ne has a Charge Amou nt 27023 | PRSH|EF |(1,948.18) ucDc|EF | (e sy | EF | (14.14)| 3xs | 44| 28| (11.02) | 30D | (1378 | (2.072.66)|(50,000) (s26) | (207782 26,579

22023 | PRSH|EF| 1.848.18( UCDc|EF| 8854 |DV |EF | 1414 | 3xs | 44|49 "la0D | 1378 | 206164 | 50.000 *| 206164 28.529

® An Aste riSk o Denotes Life I ] _ B2023 | BCHI |ES| 1636.30| UGDe|ES|  S444 [ov [ES| 1048 300 | 2988 | 1.731.10 | 60000 | 5326 173636 | Dec 1971 | 61,800

. . | _ 82023 300 | 3040 3040 | 50,000 | 526 3566 | Oct1964 | 62,900

and/or LTD Waiver of Premium — — s oons| o | 15| | e

I ] — W03 | FHSH|ES| 186102 | ULIC| eS| sdaa iw kS| 1048 WL | BAE | 153440 | 50000 | B 100N | Sep TueT | 1827

L ] _ #2023 | PRSH|EF| 1948.18| ucoc|er | asssjov |er| 1ana 204786 | 50000 526 | 205312 | May 1979 [ 71,400

I ] 82023 50,000 | 526 526 | Dec 1993 | 27,840

] 82023 |PRSH|EE| £95.76| DLTC|ES| 5444 DV |ES| 1048 | 2xs | 52| 57| 6160 |30D | 37.22 850,50 | 50,000 | 526 864.76 | Dec 1970 | 77.000

- 82023 . ] 50,000 | 526 526 | Aug 1991 | 24192

_ BI2023 50,000 | 526 5.26 | MNov 1986 21,888

I ] = #2023 | PRSH|ES| 1.461.02| UCDc|ES| 5444 [Dv |ES| 1048 | 1X |51 1364 1539.58 | 50,000 | &26 154484 | Feb1971 | 61700

\ > ] _ 82023 | PRSH|EE| 595.76( DLTC|EE| 2860 [V |EE 626 | 1X |42 416 (30D | 2474 759,52 | 50,000 | 526 TE4TB | Jui1980 | 61,200

X . . X _ 82023 | BCHI |EE BED.40| DLTC|EE 2860 DV | EE 6.26 B95 26 | 50,000 526 90052 | Jan 1996 50,800

Erisa Administrative Serwces, Inc. _ 812023 | PRSL |ES| 1,013.02| UCDB|ES| 2726 1,040.26 | 50,000 | 526 1,045.54 | Sep 1980 | 51100
|5lﬂﬂﬂl | 26 | 10,467 22 444 66 a1.10 64 56 | 105.36 ‘ 11.1Ea.m| 5186 [ 11.221.06 1.078.761 60
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How to Read PDF Version of the Bill (continued)
% Erisa Admi Ne:v:“ Sr:?s|Shs:|;arla::ne;5?4|st:mzaa-am J-\_Sl % Erisa Admi N::It“ s r: l:s |S ho{snaltaFmNt:;;;u;ga)zsa-a1a4 LASL
,
BCPO E% — - 358.21)9.88'/
TR F| The summary pages of the bill
= show total enroliment by carrier, by
: plan and by enrollment tier for

MEDICAL, DENTAL, VISION,
ADDITIONAL LIFE, LTD and

EASI BASIC LIFE.

Erisa Administrative Services, Inc.
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How to Read PDF Version of the Bill (continued)
i) New Mexico Public Schools Insurance Authority - New Mexico Public Schools Insurance Authority o
iﬁr':"i Erisa Administrative Services, Inc.; Santa Fe, NM 87504 (800) 233-3164 LASL & Erisa Administrative Services, Inc.; Santa Fe, NM 87504 (800) 233-3164 LASL
0777 - SAMPLE SCHOOL DISTRICT Billing for August 2023 Page 7 ‘:'“E';r‘“' 0777 - SAMPLE SCHOOL DISTRICT Billing for August 2023 Page 8 ‘g"“ﬁ:*m'
Sreees Coun | Tol _ Promums Vision - r sl:;::
SR Y - | i =
E1 EF 8 $113.12
EC Visien 52 545852 |
Ucob £ - e Additional Life 2 $845.52 | Qe
p— = saon:so LTD 40 YT R O —
ES 5 $272.20 Subtotal $63,086.58
e > s s2 pasc Lt I —
EF 7 $598.78 <78 3 $15.78
uche 3% $1.89152 75+ /
- Basic Life 83 543658 |47
DLTE 3 Total £63,525.16 —
EC
EF
DLTo
bLTe EE 10 $286.00 .
- ‘ - The summary pages of the bill show
EC
EF 1 58554 P H
- - |7 total enrollment by carrier, by plan
= = e and by enroliment tier for MEDICAL,

5 ASI DENTAL, VISION, ADDITIONAL
———— LIFE, LTD and BASIC LIFE.

Erisa Administrative Services, Inc.
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How to Read PDF Version of the Bill (continued)

Authority
] New Mexico Public Schools Insurance Authority

L a St p a g e Of th e P D F iﬁ’.‘i Erisa Administrative Services, Inc.; Santa Fe, NM 87504 (800) 233-3164 LASL
. 0777 - SAMPLE SCHOOL DISTRICT Billing for August 2023 Page 9 Your Erisa Contact is
provides:

Chere Garcla

« Total Billing for the Current Month WS —— ——
. Account Receivable Balance as of 07/31/23 $0.00

* Accounts Receivable Balance from 3
Outstanding Late Payment Penalty Assessment as of 07/31/23 $0.00

the Prior Month (if any)
- Late Payment Penalty (if any)

Grand Total Due $64,390.02 A/

Premium is due at Wells Fargo bank by the 10th of the month by either ACH or Wire Transfer.

) Pay AS B | | Ied Penalty (lf any) If using ACH, payment MUST be initiated before 3 p.m. on the Sth to ensure timely payment.
ACH payment must be initiated and approved before sending and may take up to 3 days to
complete. Weekends and holidays may also slow the ACH process.

« Grand Total Due

. NMPSIA Benefits Account Routing Number: 121000248
° NMPSIA Benefits Bank Account NMPSIA Benefits Account Number: 4123105504
H (Information provided to pay the NMPSIA Employee Benefits Bill. Risk premiums SHOULD NOT be directed to this accoun t)
Information

If payment is not received by the 10th of the month, you will be assessed a 1.5% penalty on

. Late and Paid as Billed NMPSIA e rand Toa Due.

E ASI Penalty Policy

d Total Du

Thi wI oL.iI n each subsequn th

Erisa Administrative Services, Inc.
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Example:

Premium Bill Reconciliation
How to Use the Excel Version of the Bill

Excel Version of the BIll:

* Enrollment for the Current Month

* Does Not List Adjustments for
Prior Months

* Includes Separate Spouse and
Child Life Premium

« Lists Employee and Spouse Date
of Birth

« Can be used for Statistical

Reporting

kA

50

52
53

55
56

58
59
60
i1
62
63
G4

66
67

69
70

72
73

75
76

78
79
80
81
82
83
a4
85
86
87

89
a0
91

A B C D E E G H | J K L W N 0 B Q| R 5 T U v W X Y z AR AB AC
New Mexico Public Schools Insurance Authority
Erisa Administrative Services, Inc.; Santa Fe, NM 87504 (800) 233-3164
_ for Medical Dental vision Basic Life Additional Life Spouse Life | Pependent|Long Term s
district| §§# | HIPPA Name . Life | Disabilty | poB pog | Salany| Total
Carrier | CVRG | Premium |Carrier| CVRG | Premium |Carrier| CVRG |Premium | Age |Premium | Plan|Age | Face |Premium|Age | Face |Premium| Premium | Premium

777|777777821 | MBECEO246 | MAN: RIFFLE 08/01/2023 BCHI_|EF §2,185.48|DLTC |EF 585.54) so00[ 30| ss2elix | 28] 73000]  s438[ 34 o s0.0o 80.00 535.16)01/0411993|11/03/1988| 72780 $2,315.82
T77(777777822| MBECEN24T | MANN, BAT 080112023 s0.00{uche [EE s2860l0v [EE S626) 24| 5526 23 of soo0f o o s0.00 50.00 50.00{04/24/1999]00/00/0000] 50200 540.12]
777|777777823| MBECEO248 | MAXX; MAD 08/01/2023[PRSH |[ES §1,461.02] 50.00 50.00[ 51 S5.26[1% | 50 19000(  S41B[ 53 9500[  S2.08 50.00 58.76(02/29/1972]03(27/1968| 18127| §1.481.30
777|777777824MBBCE0249 [MCDONALD; RONALD [08/01/2023 s0.00fucoe [EE s2860(0V_ [EE $6.26( 36| 8526 36 of soo0f o o s0.00 50.00 519.3412/11/1986|00/00/0000| 40000 §59.46|
777|777777825MBBCEOZ50 [MONSTER; COOKE  [08/01/2023 50.00 50.00 s0.00( 29| 8526 2 of soo0f o o s0.00 50.00 50.00{12/13/1993]00/00/0000| 28026 §5.26
777|777777826 MBECEN251 |MOUSE; JERRY 080112023 50.00 so.00ov [EE $6.26( 34|  s526l2x | 34122000 S978[ 0 o s0.00 50.00 529.48|11/03/1988|00/00/0000| 61000 §50.76]
777|777777827 | MBECEN252 | MOUSE, MICKEY 08/01/2023PRSL _|EE 548246(0LTC [EE s2860(0V [EE $6.26) 51 §5.26 50 of  soo0f o o s0.00 50.00 50.00{05/16/1972]00/00/0000| 60500  §522.58
777|777777528 MBECEO253 | ORANGES; ORANGE  [08/01/2023[BCHI [EE 5860.40[UCDc [EE s2860(0V [EE $6.26) 34| 8526 33 of  soo0f o o s0.00 50.00 529.7203/26/1989|00/00/0000| 61500]  5930.24
777|777777829 MBECEN254 | PLANT; RUBBER 08/01/2023[PRSL _[EE 5432.46[UCDD _[EE s14.32l0v_ [EE $626] 41 55.26) 41 o  soo0] o [ T 50.00 50.00[12/07/1981]00/00/0000] 62900  $508.30
777|777777830[ MBECEN2SS | PRESLEY; ELVIS 08/01/2023[BCHI__[EE 5860.40[DLTC _[EE s2360[0V_ [EE s626] s2|  ss2elax | s1[183000]  s4028[ 0 [ X 50.00 529.20[04/07/1971]00/00/0000| 60400]  5960.98
777|777777831 | MBBCEO256 |PUMPKIN, HALLOWEEN [08/01/2023 PRSH _|EE 5695.76[DLTC _[EE s2860[0V__ [EE $6.26] 61 55.26 60 0| soo0] sg [} T 50.00 50.00[02/19/1962]00/00/0000] 71000] 573583
777|777777832| MBECEN2ST |RANGER; LONE 08/01/2023 PRSH__|EE 5695.76|UCDc _[EE 52860(0V_ |EE $6.26] 51 55.26 51 o  soo0[ o ] T 50.00 50.00[12/24/1871]00/00/0000] 32791 573588
777|777777833| MBECEO258 |ROSE; A YELLOW 08/01/2023|BCHI_|EE 5860.40[UCDc [EE s2860(0V_ |EE $626] 64| 5526 63 of soon] &2 of  s0.00 50.00 529.5404/09/1958|00/00/0000] £1100]  5930.08
777|777777834| MBECE0258 |RUN; BORNTO 08/01/2023|PRSH _|EE $695.76(DLTC [EE s2860l0v [EE %626 58] 8526 58 of soo0f o o so.00 50.00 50.00(12/18/1964]00/00/0000| 27840| 573588
777|777777835| MBECEN260 | RUNNER; ROAD 08/01/2023|PRSH _|EE s895.76(ucDe [EC sgsselov [ec s14.14] 43]  ssae[1x | «42] e2000]  sess| 44 o so.00 50.00 529.54|04/2211980|00/00/0000| £1100]  5835.20
777|777777836| MBECEN261 |RUSSEL; KITTY 08/01/2023 50.00 50.00 s0.00] 44|  sszglix | 43] g3000]  s5.04] 40 31500]  s442 50.26 530.02]02/1611978|04/03/1973| 62100 545.00
777|777777837| MB3CEN262 | SAW. BUZ 08/01/2023|PRSH _|EE $695.76(DLTC [EE s2860l0v [EE $626) 32| 3526 32 of soo0f o o so.00 50.00 50.00{12/08/1990/00/00/0000| 50100 573588
777|777777838| MBECEQ263 | SCHOOL; GRADE 08/01/2023[PRSH _|EE 5895.76(UCDe [EE 523,60 S0.00[ 43] 3526 42 of soo0f o o s0.00 50.00 530.0605/18/1980|00/00/0000| £2200]  5750.68
777|777777839 MBBCEO264 | SEENA. JOHN 08/01/2023[BCHI_[EF 52.185.48|UCDc |EF sasselov [FF S14.14] 57] 8528 i of soo0f s2 o  s0.00 80.00 528.50]05/2111986|08/06/1970| 58968 $2,318.92
777(777777840 MBECEO2BS | SERVING; SMALL 08/01/2023 $0.00 50.00 S0.00[ 54 8528 54 of soo0f o o  s0.00 80.00 50.00{11/28/1968]00/00/0000] 31738 8526
777(777777841 | MBBCEO266 | SHORES: SANDY 08/01/2023 50.00 50.00 s0.00[ 47]  ss2elix | 47] 710000  S9.94| 44 38500 5284 80.26 534.22|12/2411975|07/25/1978| 70800 §52.52]
T77|777777842| MBECEN28T | SILVER; KIWICK 080112023 50.00 50.00 s0.00[ 51 5526 51 of soo0f o o s0.00 50.00 50.00{10/02/1871]00/00/0000 128021 5526
T77(777777843| MBECEN268 | SKY; BLUE 08/01/2023[PRSH [EC §1,948.18|UCDc_[EC s85.54|0v [EC s14.14] 57]  ssze[1x | 57| 63o00] s2268| S8 of  s0.00 50.26 530.02]11/18/1965|00/00/0000| 62100] 52,106.08
T77(777777844 | MBBCEOZ69 | SKYWALKER; LUKE  [08/01/2023 50.00 50.00 50.00[ 35 8526 34 of soo0f o of  s0.00 50.00 50.00{05/25/1988]00/00/0000] 25053 §5.26
777|777777845MBBCEO2T0 | SMILE; AKIND 08/01/2023|PRSH _|EE 8895.76(UCDc [EE 528,60 s0.00[ 58] 8526 59 of soo0f o o s0.00 50.00 §19.10|09/1711963|00/00/0000| 39530] 574872
T77|777777846MBBCEO2T1 | SMILE; HAPPY 08/01/2023[PRSH _[ES §1,461.02)UCDc €S ssaulov |Es §1048] 72] 8526(3x | 72[165000] &171.60] 60| 55000] 828.70 50.00 50.00{10/01/1950{06/15/1962| 54570| 81,732.50
777|777777847|MBECEN272 | SOCKS; ARGILE 08/01/2023|PRSH _|EF §1,948.18|UCDc |EF s85.54l0v  |F §14.14] 47]  ss2e{ax | <¢6[13s000] §19.32] &7 o s0.00 50.00 522.16|05/0511976|0610/1975| 45853] §2,094.60
777|777777848 MBECEO273 | SOLO; HANS 08/01/2023PRSH  |EE 8895.76(UCDc [EE s2860(0V [EE $6.26( 49| 8526 48 of  soo0f o o s0.00 50.00 523.24|04/26/1974|00/00/0000| 4B081| 575912
777|777777843| MBECEO274 | SOMMER; DONNA 08/01/2023[PRSH__[EE $695.76[DLTC _[EE s2860[0V_ [EE $626] 26] 5529 26 o  soo0] o [ T 50.00 50.00[10/08/1995]00/00/0000] 50000  5735.88
777|777777850| MBECE275 | TEE; ICE 08/01/2023[PRSH__[ES §1,461.02]UcDe_[ES ssaudfov [es 510.48] 51 55.26) 51 o soo0 s3 [ X 50.00 50.00[08/08/1871]04/27/1968| 25344] §1,531.20
777|777777851 | MBBCE0276 | THEGROUCH; DSCAR _[08/01/2023 50.00 so00ov_ [EF s14.14] 53] so2e[ax | s3[3s000]  s73.92] S1[112000]  S2464 50.00 543.50]09/14/1968]0818/1971] 112000] _ 5161.48
777|777777852| MBECEOZT7 | TREE; CHRISMAS 08/01/2023 PRSH__|EE 5695.76|UCDc _[EE 52860(0V_ |EE $6.26] 31 55263 | 30[114000]  8912[ 0 ] T 50.00 518.10]04/07/1992|00/00/0000| 37450]  5763.10
777|777777853| MBECEN278 | TURTLE; NINJA 08/01/2023 $0.00 50.00 s0.00] 42] 8526 42 of soo0[ o of  s0.00 50.00 50.00[12/04/1980{00/00/0000| 29882 8526
777|777777854| MBECEN279 | VADAR; DARTH 08/01/2023 50.00 50.00 s0.00[ 48]  $526 48 of soo0f o o so.00 50.00 50.00{04/07/1974]00/00/0000| 18127 5526
777|777777855| MBECEN280 |VILLA; PANCHO 08/01/2023 50.00 so.00ov  [Ee $626| 58]  ss2elax | s7[185000] §5940] &2 o so.00 50.00 50.00{05/12/1965]00/00/0000| 54570 570.92]
777|777777856 MBECEQ281 |WALK; CAKE 08/01/2023|BCHI_|EE 5860.40[ucDe  [EE s2860l0v [EE 3626 61 5526 80 o soo0 s9 o so.00 50.00 50.00{04/23/1962|00/00/0000| 63200 580052
777|777777857|MBBCE0282 | WAYNE; JOKN 08/01/2023 so.00(oLte [ES B A $1048] 38 5528 37 of soo0 45 o so.00 50.00 50.00{03/2011985] 081111977 27072 570.18]
777|777777858 | MBBCE0283 | WITCHED; BEE 08/01/2023[BCHI_[EC 52,185.48|UCDc |EC sass4lov [ec §14.14] 81 5526 80 of soo0f &5 o s0.00 50.00 533.76]03/19/1962|00/00/0000| 89850 §2,324.13
777|777777859 | MBBCEO284 | WOMAN; WONDER _ [08/01/2023 PRSH  [EF §1,948.18|UCDc |EF sasselov [FF S14.14] 58] 8528 59 of soo0f 53 o  s0.00 80.00 50.00{09/14/1963]04/13/1965| £2600( 8205312
777|777777860 | MBECEO28S 'Y OURSELF; BEKINDTO [08/01/2023 BCHI _[E1 $1,638.30/Uc0c|F1 ssaufov Rt $10.48] 82] %528 81 of soof o of  sooo 80.00 50.00{07/25/1961]00/00/0000] 71100] 81,708.48

Total 84 $58,200.88 $2,522.40 $458.62 $436.58 $748.86 $0536  $1.30 $1,052.16 $63,525.16]

Erisa Administrative Services, Inc.
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New Mexico
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Insurance
Authority

Example:

Sample Employer Benefits
Deduction Register with
Employee and Employer Portion
Created in Excel:

« Payroll System Software May
Provide for this Format

S~—_—_—,———

Erisa Administrative Services, Inc.

Premium Bill Reconciliation

How to Use Empl Deduction Regist
NMPSIA Benefits Deduction Register
Payroll through 7/31/2023
20.00% 80.00% 20.00% 80.00% 20.00% 80.00% 20.00% 80.00% 100% 100%
S5 HIPPA Name For Month Medical Medical Dental Dental Vision Vision LTD LTD ADL Em[.:rlw.er Total
Employee | Employer |Employee|Employer |[Employee | Employer | Employee | Employer |Employee | Basic Life
TITT77824MBECED249 |MCDOMALD; RONALD  |08/01/2023 0.00 0.00 572 22.88 1.25 501 3.87 15.47 0.00 5.26 59.46
TI7TYV825|MBECEDN250 |[MONSTER: COOKIE 08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.26 5.26
TITT77826|MBECED251 |MOUSE; JERRY 08/01/2023 0.00 0.00 0.00 0.00 126 5.01 5.90 23.58 9.76 5.26 50.76
TI7TYVE2T|MBECEN252 |MOUSE; MICKEY 08/01/2023 96.49 385.97 572 2288 1.25 501 0.00 0.00 0.00 5.26 52258
TITT77828MBECED253 |ORAMNGES; ORANGE 08/01/2023 172.08 688.32 572 22.88 126 5.01 5.94 23.78 0.00 5.26 930.24
T77TTV829|MBECED254 |PLANT, RUBBER 08/01/2023 96.49 385.97 2.86 11.46 1.25 501 0.00 0.00 0.00 5.26 508.30
TI7TT77830(MBECED255 |PRESLEY; ELVIS 08/01/2023 172.08 688.32 572 22.88 126 5.01 5.84 23.36 40.26 5.26 969.98
777TYTE831|MBECED256 |PUMPKIMN: HALLOWEEM |08/01/2023 138.15 556.61 572 2288 1.25 501 0.00 0.00 0.00 5.26 735.88
TITT77832[MBECED257 |RANGER; LOMNE 08/01/2023 139.15 556.61 572 22.88 126 5.01 0.00 0.00 0.00 5.26 73588
777TY7833|MBECED258 |ROSE; AYELLOW 08/01/2023 172.08 688.32 572 2288 1.25 501 591 23.63 0.00 5.26 930.06
Ti7T777834MBECED259 |RUN; BORNTO 08/01/2023 139.15 556.61 572 22.88 126 5.01 0.00 0.00 0.00 5.26 73588
7777YV835|MBECEN260 |RUNMNER; ROAD 08/01/2023 139.15 556.61 17.11 68.43 283 11.31 591 23.63 496 526 835.20
TI7T777836|MBECED261 |RUSSEL, KITTY 08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 6.00 24.02 972 5.26 45.00
TI7777837|MBECED262 |SAW, BUZ 08/01/2023 139.15 556.61 572 2288 1.25 5.01 0.00 0.00 0.00 5.26 735.88
TI7T777838|MBECED263 |SCHOOL, GRADE 08/01/2023 139.15 556.61 572 22.88 0.00 0.00 6.01 24.05 0.00 5.26 759.68
TI7777839|MBECED264 |SEENA; JOHN 08/01/2023 43710 1.748.38 17.11 68.43 283 11.31 570 22.80 0.00 5.26 231892
TI7T777840MBECED265 | SERVING; SMALL 08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.26 5.26
777777841 |MBECED266 |SHORES; SANDY 08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 6.84 27.38 13.04 5.26 5252
TI7T777842|MBECED267 | SILVER; KWICK 08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.26 5.26
TI7777843|MBECED268 |SKY, BLUE 08/01/2023 389.64 1,558.54 17.11 68.43 283 11.31 6.00 24.02 2294 5.26 2106.08
TITTT7844|MBECED269 |SKYWALKER,; LUKE 08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.26 5.26
TITT77845|MBECEDZT0 | SMILE; AKIND 08/01/2023 139.15 556.61 572 22.88 0.00 0.00 3.82 15.28 0.00 5.26 74872
TI7T7T46|MBECED271 |SMILE; HAPPY 08/01/2023 292.20 1,168.82 10.89 43.55 2.10 8.38 0.00 0.00 201.30 5.26 1,732.50
TITT77847 | MBECED272 | SOCKS; ARGILE 08/01/2023 389.64 1,558.54 17.11 68.43 2.83 11.31 443 17.73 19.32 5.26 2.094.60
TI7TTT848|MBECEDN2T3 [SOLO; HANS 08/01/2023 139.15 556.61 572 22.88 1.25 501 4.65 18.59 0.00 5.26 759.12
TITT77849|MBECED274 | SOMMER; DONMA 08/01/2023 139.15 556.61 572 22.88 1.25 501 0.00 0.00 0.00 5.26 73588
777TYTE50|MBEBCEDN2TS |TEE, ICE 08/01/2023 292.20 1,168.82 10.89 43.55 2.10 8.38 0.00 0.00 0.00 5.26 1.531.20
TI7T77851|MBECED27E |THEGROUCH; OSCAR  |08/01/2023 0.00 0.00 0.00 0.00 2.83 11.31 8.70 34.80 98.56 5.26 161.46
T77777852|MBBCED2TY |TREE, CHRISMAS 08/01/2023 139.15 556.61 572 22.88 1.25 501 3.62 14.48 9.12 5.26 763.10
TITT77853|MBECED2TE |TURTLE; NINJA 08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.26 5.26
777T77854|MBACEN27Y |VADAR; DARTH 08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.26 5.26
Ti7TT77855|MBECED280 |VILLA PANCHO 08/01/2023 0.00 0.00 0.00 0.00 126 5.01 0.00 0.00 59.40 5.26 70.92
777777856|MBECEN281 |WALK: CAKE 08/01/2023 172.08 688.32 572 2288 1.25 501 0.00 0.00 0.00 5.26 900.52
TITT77857 MBECED282 |WAYMNE; JOHN 08/01/2023 0.00 0.00 10.89 43.55 210 8.38 0.00 0.00 0.00 5.26 70.18
7777Y7858|MBECED283 |WITCHED: BEE 08/01/2023 437.10 1,748.38 17.11 68.43 2.83 11.31 6.75 27.01 0.00 5.26 232418
TI7TT77859|MBECED284 |WOMAN; WONDER 08/01/2023 389.64 1,658.54 17.11 68.43 2.83 11.31 0.00 0.00 0.00 5.26 205312
777TYV860|MBECEDN285 [YOURSELF; BEKINDTO |08/01/2023 327.26 1,309.04 10.89 43.55 210 8.38 0.00 0.00 0.00 526 1.706.48
Total 84 11,641.98 | 46,567.90 504.48 | 2,017.92 91.72 366.90 210.43 841.73 845.52 436.58 | 63,525.16




New Mexico

Public Schools Premium Bill Reconciliation

Insurance
Authertty H to R ' Vari Deducti Bill
NMPSIA Benefits Deduction Register
Payroll through 7/31/2023
20.00% 80.00% 2000%  80.00%  20.00%  BO.00% 20.00% 80.00% 100% 100%
Sample Employer Benefits N . For | Medical | Medical EDE"I“" Dental | Vision | Vision | LTD LTD | ADL |Employer Emp'l""“ NMPSIA Variance
ame Month |Employee | Employer m[;oye Employer [Employee| Employer | Employee | Employer |[Employee| Basic Life rr};;;\;er BILL | Deduction - NMPSIA Bill
DedUCt|On Reg|Ster W|th 777777825|MBCE0250 |MONSTER; COOKIE _ |08/01/2023 0.00 000 0.0 0.00 0.00 0.00 0.00 0.00 0.00 5.26 5.26 85.26] 0.00
777777526|MB3CE0251 [MOUSE; JERRY 08/01/2023 0.00 0.00 0.00 0.00 1.25 5.01 5.90 2358 9.76 0.00 45 50 550.76 (5.26)
Em |O ee and Em IO er Portion 777777827|MBSCE0252 [MOUSE; MICKEY 08/01/2023 9640 | 38597 572  22.38 1.25 5.01 0.00 0.00 0.00 526| 62268 | §52258 0.00
p y p y 777777528|MBSCE0253 [ORANGES: ORANGE __ |08/01/2023] 17208 | 68832 572 2288 1.25 5.01 5.94 23.78 0.00 526 93024] 593024 0.00
. 777777529 MBSCE0254 |PLANT; RUBBER 08/01/2023 9649 | 38597 286 1146 1.25 5.01 0.00 0.00 0.00 526| 50830 $508.30 0.00
Created N Exce|' 777777530|MBSCEQ255 [PRESLEY; ELVIS 08/01/2023] 17208  688.32 572 2238 1.25 5.01 5.4 23.36 40.26 526| 06993 | 5969.08 0.00
- 777777631|MBSCE0256 |PUMPKIN; HALLOWEEN|08/01/2023] 13915  556.61 572 2288 1.25 5.01 0.00 0.00 0.00 526 73588 | $73588 0.00
777777832|MBSCEQ257 |RANGER; LONE 08/01/2023]  139.15]  556.61 572  22.88 1.25 5.01 0.00 0.00 0.00 526| 73588 | 573588 0.00
e . 777777833|MBSCE0258 [ROSE; A YELLOW 08/01/2023] 17208  688.32 572 2288 1.25 5.01 5.1 23.63 0.00 526| 93006 5930.06 0.00
° When UtlllZlng a deduction 777777834]11BACE0259 |RUN; BORNTO 08/01/2023] 13915 656.61 572| 2238 1.25 501 0.00 0.00 0.00 505| 73588 | $73588 0.00
777777835|MB3CE0250 [RUNNER; ROAD 08/01/2023] 13915 55661  17.11 £3.43 2.3 11.31 591 23.63 4.96 526| 83520 §835.20 0.00
: . . 777777836|MBSCEN261 [RUSSEL KITTY 08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 £.00 24.02 9.72 5.26 45.00 545.00 0.00
reg|3ter In EXCGI, yOU can S|mp|y 777777837|MBSCE0262 [SAW; BUZ 08/01/2023]  139.15]  556.61 572 2288 1.25 5.01 0.00 0.00 0.00 526| 73588 | 573588 0.00
777777638 MBSCE0253 |SCHOOL; GRADE 08/01/2023] 13915 556.61 572 2238 0.00 0.00 6.01 24,05 0.00 526| 75068 | 5750.68 0.00
paste the NMPS'A bl” totaIS intO 777777839 MBSCEN264 |SEENA JOHN 08/01/2023] 43710 1748.38 17.11 £8.43 283 11.31 570 22.80 0.00 526 | 2318.92| $2318.02 0.00
777777840|MBSCE0255 |SERVING; SMALL 08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.26 5.26 $5.26 0.00
th d d t . t d t 777777841|MBSCE0266 | SHORES: SANDY 0810112023 0.00 0.00 0.00 0.00 0.00 0.00 £.84 2738 13.04 5.26 5252 §62.52 0.00
lon r | r an I 777777542|MBSCEQ267 [SILVER; KWICK 0810112023 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 526 5.26 $5.26 0.00
€ aeductio eg ster a creale 777777843|MBSCEN258 |SKY: BLUE 08/01/2023] 33964 | 155854  17.11 £3.43 2.3 11.31 6.00 24.02 22.94 526| 2106.08 | 52.106.08 0.00
. . 777777344|MB3CED269 [SKYWALKER; LUKE __ |08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.26 5.26 55.26 0.00
a variance COlumn to flnd On|y 777777845|MBACEN270 [SMILE; AKIND 08/01/2023] 13915  556.61 572 2288 0.00 0.00 282 15.28 0.00 526 74872 §74872 0.00
777777846|MBSCE0271 [SMILE; HAPPY 08/01/2023] 20220 116882 | 1089 4355 240 8.38 0.00 0.00 [ 20130 526 | 173250 $173250 0.00
’ 777777847|MBSCE0272 [SOCKS; ARGILE 08/01/2023] 38964 155854 17.11 £8.43 2.83 11.31 443 1773 19.32 526 | 209460 52,094.60 0.00
those records that don’t match 777777848 MIB8CED273 |SOLO; HANS 080702023 139.15|  556.81|  572| 2288 1.95 501 465 1850 0.00 526|  75912| 875012 0.00
777777849|MBSCE0274 |SOMMER; DONNA 08/01/2023] 13915 556.61 572 2238 1.25 5.01 0.00 0.00 0.00 526| 73688 | 573588 0.00
777777850|MBSCED275 |TEE, ICE 08/01/2023] 29220 116882 | 1089 4355 210 8.38 0.00 0.00 0.00 526 153120 $1531.20 0.00
777777851|MBSCE0276 [THEGROUCH; OSCAR |08/01/2023 0.00 0.00 0.00 0.00 2.3 11.31 B.70 3480 93.56 526| 16146 §161.46 0.00
777777852|MBSCE0277 [TREE; CHRISMAS 08/01/2023] 13915]  556.61 572 2288 125 5.01 362 0.00 912 526| 74862| 576310 (14.48)
777777853|MBSCEQ278 [TURTLE: NINJA 08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.26 5.26 $6.26 0.00
777777654|MBSCE0279 |VADAR; DARTH 08/01/2023 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.26 5.26 55.26 0.00
777777855|MBSCE0280 [VILLA PANCHO 0810112023 0.00 0.00 0.00 0.00 1.25 5.01 0.00 0.00 59.40 526 70.92 570.92 0.00
777777856 MBSCEQ281 [WALK: CAKE 08/01/2023] 17208 |  688.32 572 2238 1.25 5.01 0.00 0.00 0.00 526| 00052 $900.52 0.00
777777857|MBSCEN282 [WAYNE; JOHN 08/01/2023 0.00 0.00] 1089| 4355 210 8.38 0.00 0.00 0.00 5.26 70.18 570.18 0.00
777777858|MBSCE0283 |WITCHED; BEE 08/01/2023] 43710 174838 | 1711 £8.43 2.83 11.31 6.75 27.01 0.00 526| 232418 5232418 0.00
777777659|MBSCE234 [WOMAN; WONDER __ [08/01/2023]  380.64 | 155854 17.11 £3.43 2.83 11.31 0.00 0.00 0.00 526 | 206312] 52,053.12 0.00
v 777777660]MBSCE0285 [YOURSELF; BEKINDTO [08/01/2023]  327.26 | 1,300.04 | 1089] 4355 210 8.38 0.00 0.00 0.00 526 170648 5170648 0.00
Erisa Administrative Services, Inc. Total 84 11,641.98 4656790 504.48 2,017.92 91.72 366.90 210.43 827.25 B45.52 4132 63,505.42 63,525.16 (19.74)
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New Mexico

Public Schools Premium Bill Reconciliation
How to Track Transactions for the Next Month’s Bill

Authority
New Mexico Public Schools Insurance Authority

c/o Erisa Administrative Services, Inc. (505) 988-4074 or (800) 133-3144
P. 0. Box 8054; Santa Fe, NAL §7504-9054

Confirmation of Enrollment

SAMPLE SCHOOL DISTRICT ™

J ‘ I l e( : k COCKTE MONSTER MBESCE02S
123 SESAME ST

SANTAFE MM E7505

L] L ]
This Confirmation of Ennaliment was gensrated for the following reason: /
The Standard has approwed your Long Term Dezability claim. Your warver of premium 15 effective 03012003, You will

ot e charged premiums for your Long Tenm Disability insurance. For any informatien regandicg vour disabdlity payments,
cootact The Standard at 1-800-368-1135. The Standard bas approved your regoest for waiver of premivm. Your 530,000

- - Easic Life, $87.000 Addiconal Life, and 329,000 Spouse Life has beer puton a waiver of prenuum effective (20172023
I l O I CeS a I y Voo havee the fellowing coverages i effec

Lidg Tens Depeadent
Bemefin | Medigal Deital Winon i Addinondl Life  [Spowss e e " Baio: Life
Driaahilivy Lige
T ] Fors Hices Tha Sasdwd [The Stmdard [Fha Stmadard =1 [Fha Stmdard
Cavarsgs | Dackesd [EETE Cuckrsd 30 Dy Pl x SNTE00 5 2000 [oacirsd 5 00

Informatton regarding you and your family as of 7182023

] & v L
Reelatson 554 Birdy Elgible
m Hame £ b Auddditional Inforsation
-shif Higaa Dee bl i|a]ale
10 OOOKIE MONSTER SELF WRSCRAZ2S F|xxfze’ 1578 Lo ral L N L ¥
20 MESCOCHITO MONSTRR SPoU M | xafze’15T (120 0 H L L] ¥

S~—_—,————

Erisa Administrative Services, Inc.

Toma visch s Sipnein coom Lo viee mgeetan e (o uanars, ncheding th now welne kenefl aed the vide: visil syt der e nedioal plea Review 4
uprhede your contacl mifreeton of L Cemmisokig mrpes com. Thisets sy abe be wed s perfizaig beslil acolneont noscbion ubject W omphoyer pokoy )

I yponn boeve sy quacaticem, pikears cosiect Chons Clercin s Frias Adkrrisintrdive Savicos, Tnc. 730803 2333164 or (5051 S-4374 within five (5 barimsm day of fhis ntion.
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How to Track Transactions for the Next Month’s Bill

Authority

z ?3| Premium §i
4

HIPAA O SSN @ [ | Search

Detail for Coverage month of 06/2023

' Billed | 00 cuwrent 0000000 | Lcived

 Vision | _
|| Plan] Face |
[ITE 30D W 1,584.94
[T s0kw - 50000
| vif EA 87000
ET3sw 29000
| Opif L

| Total | L |

Premium History
G 0.00 0.00 0.00 0.00 08/03/2023 N/A

A

Review Premium screen

L
from the Online Inquiry view

30DW 158494
50KW 50,000.00
3w  87,000.00
3w 29,000.00

A 2,047.86 2,047.86 2,047.86 0.00 08/03/2023  N/A
A 2,047.86 2,047.86 2,047.86 0.00 08/03/2023  N/A
A 2,047.86 2,047.86 2,047.86 0.00 08/03/2023  N/A

A .. 206164 206164 206164  0.00 08/03/2023  NIA
EASI A 012023 2077.92 207782 207792 0.0 01/06/2023  N/A

(€ ) Click on any line for details

Erisa Administrative Services, Inc. b

©Erisa Administrative Services, Inc. 2023-8
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Public Schools Premium Bill Reconciliation
|dentify Errors

Authority

Common errors
« Payroll deductions are processed before Erisa has
received the transaction to process and apply

NMPSIA Rules of enrollment
* Erisa may not honor the request

 Employee enroliment requests are not sent timely
to Erisa and/or are incomplete
* Erisa is unable to process the transaction for the

FASI next month’s bl

Erisa Administrative Services, Inc.
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Erisa Administrative Services, Inc.

public schools Premium Bill Reconciliation

|dentify Errors (continued)

How to avoid future errors

Submit employee requests timely

Submit “complete” employee requests

Respond to Erisa employee enrollment inquiries
Review Confirmation notices daily

Review the employee electronic enroliment record
under the Online Inquiry view
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Erisa Administrative Services, Inc.

Premium Bill Deadlines
Erisa Transaction Processing Deadline

Erisa must process
all “complete”
transactions received
by 5:00 p.m. on the
last business day of
the month
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Bill Availability

Authority
New Mexico
Public Schools Insurance Authority

Employer Information | Cancel EE ‘ Report LOA ‘ Feedback‘ Logout

Download Age 26 Report

2021 ACA Reporting Information

&Lownload Billing

[N B T R | P

Bill is available to download

and view on the
1st business day of the month

New Mexico
Public Schools Insurance Authority

Inquiry | Review Employer Information | Cancel EE | Report LOA | Feedback | Logout

Employer NMPSIA BENEFI I ER_Download Billing

View Monthly Billing Statement

Select report date: 2023w (8 W
Select report type: ® poF O x1s O 1 upas O csv

[submit |Reset]

Monthly employee benefit insurance premium invoices may be paid electronically by Automated Clearing House (ACH) or wire
transfer. Payment is generally due on the 10th of each month.

Originator Information: Name of your organization as it appears on your invoice

Remit to: Wells Fargo Bank, NA
ABA Routing Number: 121000248
Account Number: 4123105504

Please note:

remit your premium payment by the payment due date will also lead to the assessment of a Paid as Billed penalty as

If payment is not received by the 10th of the month, you will be assessed a 1.5% penalty on the Grand Total Due. Failure to
described below.

Erisa Administrative Services, Inc.

If payment is not Paid as Billed, you will be assessed a 1.5% penalty on the Grand Total Due and the minimum penalty will be
$500. This penalty will be doubled in each subsequent month the penalty is not paid.
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Erisa Administrative Services, Inc.

Premium Bill Deadlines
Premium Payment Due Date

Payment Due
by the “10t" of
the Month

6.50.8.9 PREMIUM PAYMENT FOR EMPLOYEE BENEFITS COVERAGES
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Premium Bill Deadlines
“Late Penalty” and Not “Paid as Billed” Penalty

If payment is not Paid by the 10th, a 1.5% Late Penalty will be
assessed on the Grand Total Due along with a Pay as Billed Penalty

If payment is “not Paid as
Billed”, a penalty of 1.5% or a
minimum $500 (whichever is
greater), will be assessed o
the Grand Total Due alon

with a not Paid as Billed

E Asqenalty.

S~—_—_—,———

Erisa Administrative Services, Inc.

New Mexico Public Schools Insurance Authority

\

Premium is due at Wells Fargo bank by the 10th of the month by either ACH or Wire Transfer.
If using ACH, payment MUST be initiated before 3 p.m. on the 9th to ensure timely payment.
ACH payment must be initiated and approved before sending and may take up to 3 days to
complete. Weekends and holidays may also slow the ACH process.

NMPSIA Benefits Account Routing Number: 121000248
NMPSIA Benefits Account Number: 4123105504

{Infermation provided to pay the NMPSIA Employee Benefits Bill. Risk premiums SHOULD NOT be directed to this account)

If payment is not received by the 10th of the month, you will be assessed a 1.5% penalty on
the Grand Total Due.

If payment is not Paid as Billed, you will be assessed a 1.5% penalty on the Grand Total Due
and the minimum penalty will be $500. This penalty will be doubled in each subsequent month
the penalty is not paid.

% Erisa Administrative Services, Inc.; Santa Fe, NM 87504 (800) 233-3164 J—b-]«
0777 - SAMPLE SCHOOL DISTRICT Billing for August 2023 Page © R
Total Billing for August 2023 $63,399.16
Account Receivable Balance as of 07/31/23 $0.00
Qutstanding Late Payment Penalty Assessment as of 07/31/23 $0.00
Outstanding Pay As Billed Penalty Assessment as of 07/31/23 $990.86
Grand Total Due $64,390.02
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Erisa Administrative Services, Inc.

Premium Bill Deadlines
Waiver of Payment Penalties

The NMPSIA Board approved policy allows NMPSIA staff
to consider a review and approval of a penalty waiver

One Waiver in a Rolling
12-month Period
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Premium Billing and Bill Reconciliation Toolbox

Authority

» Glossary of Acronyms and Term Definitions

» Tips for Staying Organized
» Key Field Descriptions on the Monthly PDF Bill -
» Payment Deadline Flowchart

> Frequently Asked Questions (FAQ)

» Erisa Email Reminders

> Erisa Staff Resources

Erisa Administrative Services, Inc.
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Erisa Administrative Services, Inc.

ossary of Acronyms and Term Definitions

Monthly Billing and Bill Reconciliation Glossary of Acronyms and Term Definitions

Acronym Term Definition
ACH Automated Clearing House A way o move maoney between banks without using paper checks, wire transfers, credit card networks, or cash.
Bill MNMPSIA Monthly Premium Bill MMPSIA manthly premium bill is a manthly invoice provided to NMPSIA participating employers for employee benefits coverage.
EASI or Erisa Erisa Administrative Services, Inc. NMPSIA's Third Party Administrator who handles enrcliment, eligibility, premiunn billing, premium collection and COBRA administration.
EE Employes A benefits eligible person employed by a NMPSIA participating employer.
ER Emplaoyer MMPSIA participating employer.
FAQ Frequently Asked Questions A list of questions and answers relating to a particular subject
J— e e s S g T Oy Pl e e e s T e e e
NPSin | e erio Pusi o nsuranceAuory | S5 2 1 s gy st oo it ot seedany edustrs it “"”:;mmﬁm“mﬁ
Online NMPSIA Online Benefits System gﬂpj‘l:::lmlr:‘c;::m"mem system available to paricipating employers and benefits enrolled employess that allows users to view, update

Term Definition
“Complete” Refers to a benefits enroliment that is complete to process and not missing data or documents o support the request.
Confirmation Written notice confirming a benefits transaction has been processed.
Deduction Refers to an employer payroll deduction for benefits enrcliment.
Inquiry A reference to the access point to view the employee electronic enroliment record.
Late Penalty MMPSIA Board policy term used to document a Late Payment Penalty assessment of 1.5% of the Grand Total Due amount along with a Pay as

Billed penalty equal to 1.5% of the Grand Total Due or a minimum of $500, whichever is more.

Pay as Billed or Paid as Billed

MMPSIA Board policy term used when NMPSIA participating employers do not pay the Grand Total Due amount and submit an amount over
or under the Grand Total Due.

Pay as Billed Penalty

whichever is more.

MMPSIA Board policy term used to document a Pay as Billed Penalty assessment of 1.5% of the Grand Total Due amount or & minimum of $500,

Transaction or Transactions

Requests to process benefit enroliment updates.

Wariance

A discrepancy or difference between two or more data sets that are being compared to each other.

Waiver of Penalty

A MMP3IA Board approved policy provision that allows MMPSIA staff to review and approve a penalty waiver within a rolling 12-manth period
when an employer pays late or fails to pay as billed.
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Tips for Staying Organized

Authority
DAILY
Tips for Staying Organized

¢ Keep a file of all NMPSIA/Erisa transactions
¢ Keep a file of employee benefits enrollment requests submitted to
Erisa
¢ Check NMPSIA Online system for Confirmation notices and review
for accuracy
¢ \erify Transactions (Examples)
o Child reaching age 26, aging out of benefits
o Tier Changes such as Employee Only (EE) to Employee
Family (EF)
o Incomplete Enrollment Confirmation Notices (documents
needed)
o Qualifying events such as marriage, divorce, birth, loss of
coverage
¢ Keep a file with upcoming transactions and requests until the
monthly bill arrives

MONTHLY
Tips for Staying Organized

¢ Download and print the monthly premium bill
¢ Establish a bill reconciliation method to compare payroll deductions

to billing and create a variance report
¢ A deduction register is generated on the employer’s accounting
S ) software for billing by pay periods

¢ Confirmations are compared to the monthly billing

Erisa Administrative Services, Inc. . .. !
When verification is complete all documents are filed
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Premium Billing & Bill Reconciliation Resources

Key Field Descriptions on the Monthly PDF Bill

Key Field Descriptions on the Monthly PDF Bill

Erisa Administrative Services, Inc.

Carrier Coverage Voluntary Life
BCHI: CVRG: 1X:
Blue Cross Blue Shield High Option Coverage Base Annual Salary (1X)
BCLW: EE: 2X:
Blue Cross Blue Shield Low Option Employee Only Base Annual Salary (2X)
BCPO: E1: 3X:
Blue Cross Blue Shield EPO (Exclusive Provider Option) Employee/One Child Base Annual Salary (3X)
PRSH: ES: Xs:
Presbyterian Health Plan High Option Employee/Spouse Spouse Life coverage (i.e. 2Xs)
PRSL: EC: Xc:
Preshyterian Health Plan Low Option Employee/Children Dependent Life Coverage (i.e. 1Xc)
CIGH: EF: (Employee, Spouse, Chid(ren) Example:
Cigna High Option Employee/Family 3X Employee, Spouse,Dependent Life (i.e. 3Xsc)
CIGL: . .
Cigna Low Option Long-Term Disability
DLTC: 30D:
Delta Comprehensive (High Option) 30 Day Benefit Waiting Period
DLTB: 60D:
Delta Basic (Low Option) 60 Day Benefit Waiting Period
UCDc: 90D:
United Concordia Comprehensive (High Option) 90 Day Benefit Waiting Period
UCDb:
United Concordia Basic (Low Option)
Dv:

Davis Vision
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Payment Deadline Flowchart

Authority

If Past Due, a 1.5% Late

Bill Available on the
1st Business Day of Payment Penalty Assessed. If
the Month 10th of the Month not “Paid as Billed”, 1.5% or a
Minimum Penalty of $500

ACH payment must ay take up to 3 days to
I /eekends ai ACH pr
NMPSIA Benefits nt Routing Number: 121000248
NMPSIA Benefits nt Number: 4123105504 #
e e e -

If payment is not received by the 10th of the month, you will be assessed a 1.5% penalty on
rand Total Due.

|

If payment is not Paid as Billed, you will be assessed a 1.5% penalty on the Grand Total Due
‘@ndthe minimum penalty WillBe $500) This penalty will be doubled in each subsequent month
the penalty is not paid.

pe nof

“Pay As Corrected” by the 10t of the

|(‘ A SI month, is when the school can prove
y transactions were provided timely to

Erisa Administrative Services, Inc.

show up on the next month’s bill and
match payroll deductions.
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Premium Billing and Bill Reconciliation
Employer Frequently Asked Questions

1. A discrepancy was discovered while reviewing the monthly premium bill, when should
this be reported?
Discrepancies should be reported immediately to the Erisa Benefits Representative upon
discovery.

2. When should the monthly bill be reconciled?
It is recommended that employers reconcile the bill monthly.

3. What happens if a new hire enrollment is not submitted before the next month’s
bill is generated?
The new hire enrollment and eligibility for the employee will be delayed and the transaction
will not appear on the next month's bill. Once the transaction is processed it will appear as
an adjustment on the subsequent month's bill.

4. What is the penalty for paying the monthly bill after the 10" of the month deadline?
The penalty for paying late is assessed at 1.5% of the Grand Total Due amount along with an
additional assessment of 1.5% of the Grand Total Due or a minimum of 3500, whichever is
more. The penalty will double in each subsequent month the penalty is not paid.

5. If the 10! of the month falls on a weekend or holiday, what is the last date that
payment can be made for that month?
If the 102 of the month fallz on a weekend or holiday, payment is due on the first business
day following the weekend or holiday.

&. When should an ACH payment be submitted to ensure the bill is paid on time?
It is recommended that an ACH payment be initiated at least 3 days before 3 p.m. on the &
of the month or the business day before the due date. ACH payments require approvals that
may delay the deposit into the NMSFIA Benefits account.

7. When and where can Confirmation notices be accessed?
Confirmation nofices are made available 24-43 hours after the transaction has been
processed. The Confirmation notices can be accessed on the Online system at Employer
Login=Employer Information=Reports/Statistics=Confirmation link.

8. Why does Erisa send an email reminder on the last day business day of the
month to submit all enrollment transactions and documents before 5 pm?
Erisa is required to process all "“complete” transactions received by 5:00 p.m. on the last
business day of the month to create the next month’s bill.

9. What report formats area available to download the monthly premium bill?
There are three different formats available. An Adobe PDF that should be used to pay the bill

\ ) and an Excel or CSV format to assist with monthly bill reconciliation.

10. What is the penalty for paying the incorrect amount on the premium bill? If the
Erisa Administrative Services, Inc. payment is not equal to the Grand Total Due amount a “Paid as Billed” penalty will be
assessed at 1.5% of the Grand Total Due amount or a minimum of $500, whichever is
more. The penalty will double in each subsequent month the penalty is not paid.

=
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Erisa Email Reminders to Employers

Eriea Atriniewaie Satacms, b,

Erisa Email Reminders to Employers

¢ Email reminder sent on the 15t business day of the month:

Availability of the NMPSIA Bill

The benefits premium bill is available from the Employer Login option on the NMPSIA Online
Benefit System. You may download your NMPSIA bill by selecting Employer Information >
Download Billing. Payments are due by the 10t of the month.

¢ Email reminder sent the day before the premium due date:

Premium Payment Reminder

The premium bill is due tomorrow! To avoid penalties, make sure that your payment is received
timely. Disregard this notice if you have already remitted your payment and have verified that it
has been sent and/or payment has been recorded on the Online system.

¢ Email reminder sent two days before closing the month:

Submit All Enroliment Transactions and Documents

To avoid a bill reconciliation nightmare next month, confirm you have submitted all received
enrollment transactions and required or requested supportive documents. All received enroliment
requests must be submitted to Erisa immediately, and no later than . Supportive
documentation include items such as marriage and birth certificates, as well as signatures of both

the employer and employee. It is imperative that every form submitted be complete.

INCOMPLETE FORMS WILL NOT BE PROCESSED.
Erisa cannot enter information that is not received. An email to complete the request will not be
accepted. An “AMENDED” form must be sent with any changes.

If you have any questions, please contact us. We want to try to resclve any issues before the last
day of the month.

¢ Email reminder sent the last business day of the month:

v End of Month Transaction Processing

g p— ; Please be sure to send Erisa all fransactions that will affect the next month’s bill, by 5:00 p.m.
Erisa Administrative Services, Inc.

Confirm all forms are complete and signed. If any items are missing, the request will be placed on
a “pending” status until we obtain clarification from you. To avoid bill reconciliation discrepancies,
please submit transactions as they are received.
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Covered in today’s session

v How to read the PDF version of the bill
v Reviewed transactions that create the bill

v" An example of bill reconciliation with the Excel version of
the bill and the employer’s payroll deduction register

v' How to track transactions for the next month’s bill

v" How to identify common errors

v Premium bill deadlines, penalties and penalty waiver
v Resources related to the premium bill and bill

E ASI reconciliation

\_—/

Erisa Administrative Services, Inc.
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Open Forum

~+ 10/1 Premium Rates
= Benefit Changes
= Closing Remarks



Frequently Asked
Questions

|Vista la pagina
SurgeryPlus.com y
seecoona espanol para
obtener més informacion!

SurgenyPilus is an additional medical benafit that provides you with access 10

, Plus

Your SurgenyPlus coverage ncludes:
Dedi
o
quaified and carefully selected surgeons
Consults and appaintments with your

esia, procedure and facilty (hospital) fees

¥ you have questions about the benett, o if you or cne of
your dependents need Surgery, S0 Make us your first

To learn more, con your Surgeny™ius Care Advoc
today at (888) 726-1350

You're sutomatically enrolied in the benefit as pant of the
medica benefits offered by NMPSIA at no additional cost

10 you.

Your benefit ncludes guided access from a SurgeryPlus
& who will

understanding of your surgical need.

Provide you with the resources 10 help you make
the best decisions regarding your care, inchuding
how 10 find the best surgeon in Worl.

When you need to plan a surgery,
make SurgeryPlus your first call:

(888) 726-1350

exceldlent and aflordable care for many planned surgical procedures. In partnership
with NMPSIA, SurgenPius covers MOSt expensive Costs assocated with your
surgery S0 you don’t have 10.

Contact us at (888) 726- 1350 or visit your portal to confrm
whether your procedure is covered

With an understanding of your healthcare needs, your Care
Advocate wil prow of the best surgeons in our
network S0 you Can choose the one that's right for you.

Call your Care Advocate and they will be able to confin,
whether your curment surgeon is in our network.

We cover the most expensive costs associated with
surgery, 50 you'll pay less for your procedure when you

se your benefit. To maximize your savings, cal your Cas
Advocate as so0n as possibie 10 confirm the detals of
your benefit and what you'll be responsible for covering, it
anything.

Your Care Advocate wil follow up and ensure you r

the highast quality care and schedule any post-procedure
appointments.

Testing, scans, imaging, durable medical equipment, and
physical therapy expenses may not be included. However,
coverage may be avalable through your medical plan.

(Visita la pagna
Surgery SurgeryPlus.com y
Plus ciona espanol para

obtener més informacion!

Need spine, orthopedic or joint surgery?
Activate your SurgeryPlus benefit and plan your procedure today.

New Mexico Public Schools Insurance Authority
cares about your health, wellbeing, and quality of health care.

That's why you're automatically given SurgeryPlus at no cost to you. NMPSIA partners with
SurgeryPlus to ensure you get excellent care and personalized support from start to finish.
If you, or a family member on your medical plan, need or are planning a spine or joint
procedure, make SurgeryPlus your first call.

The SurgeryPlus Difference

®

(888) 726-1350

Excellent Care
Access to our network of thousands
of highly qualiied surgeons

Real Savings
The cost related to your surgery
wil be at ttle to no cost

Guided Support

Your personal Care Advocate

wil support you every step of the
way through your care

aKe Surger
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? Your Cost Savings on the High Option, Low Option and EPO Plans

In-network
Coverage

Deductible

Coinsurance

High Option Plans
(BCBSNM, Cigna, PHP)

$750 individual coverage /
$1,500 family coverage

20% after deductible

Up to the out-of-pocket
maximum:
$4,100 individual
coverage / $8,200 family
coverage

Low Option/Plans
(BCBSNM, Cigna, PHP)

$2,000 individual coverage/
$4,000 family coverage

25% after deductible

Up to the out-of-pocket
maximum:
$4,100 individual
coverage / $8,200 family
coverage

BCBS Preferred EPO Plan SurgeryPlus

$500 individual coverage/
$1,000 family coverage

25% after deductible

Up to the out-of-pocket
maximum:
$3,250 individual
coverage/$6,500 family
coverage

There is zero cost for
your SurgeryPlus
procedure
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Erisa Staff Resources D

Erisa Administrative Services, Inc.

Kathy Payanes
Account Supervisor
kpayanes@easitpa.com

Chere Garcia

Benefits Manager

cgarcia@easitpa.com Sarah Malagon
Benefits Representative
smalagon@easitpa.com

Angelina Ortega
Benefits Representative
aortega@easitpa.com

Angie Figueroa
Benefits Representative
afigueroa@easitpa.com



mailto:kpayanes@easitpa.com
mailto:afigueroa@easitpa.com
mailto:grascon@easitpa.com
mailto:kpayanes@easitpa.com
mailto:aortega@easitpa.com

New Mexico
E\:St: | NMPSIA Resources \———’EASI

Erisa Administrative Services, Inc.

Martha Quintana
Deputy Director
Martha.Quintana@PSIA.nm.qgov

Kaylei Jones

Benefits/Wellness Operations Manager Leslie Martinez

Kaylei.Jones@PSIA.nm.gov Benefits Analyst
Leslie.Martinez@PSIA.nm.gov

Kaylynn Roybal
Benefits/Wellness Coordinator
Kaylynn.Roybal@PSIA.nm.gov
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