





REFERENCE CHECK 
Applicant Information

Name of Applicant: ___________________________       Date: ______________________

Position Applied For: ________________________________________

Reference Information

Name of Organization: ____________________________________

Name and Title of Person Completing the Reference: ____________________________________

Relationship to Applicant: ______________________________________

Dates of Employment: ________________________________________

Reason for Leaving Employment (check one):
☐ Discharge
☐ Resignation (including resignation in lieu of termination/discharge)
☐ Retirement
☐ Lay-off
☐ Military Duty
☐ Other: ________________________________________________

Duties and Responsibilities of Employment:

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

Reference Check – HB128 (2021) Required Questions
1. While in your employ, was the applicant ever under investigation for, or found to have violated, any state or federal statute relating to child abuse, neglect, or sexual misconduct (NM Statutes §§ 30-9-1 to 30-9-13)? ☐ Yes ☐ No                              If YES, please explain:

 ________________________________________________________________________________

________________________________________________________________________________




2. Was the applicant ever under investigation for, or found to have violated, any ethical rule or employer policy (unless allegations were false/unsubstantiated)? ☐ Yes ☐ No

   If YES, please explain: __________________________________________________________



3. Did the applicant ever have a professional license or certificate denied, suspended, surrendered, or revoked due to findings/allegations of child abuse or ethical misconduct? ☐ Yes ☐ No

 If YES, please explain: 

________________________________________________________________________________

________________________________________________________________________________

Professional Conduct & Performance

4. Was the individual’s general conduct satisfactory? ☐ Yes ☐ No           If NO, please explain: 

_______________________________________________________________________________

5. Would you be willing to rehire this individual? ☐ Yes ☐ No          If NO, please explain: 

_______________________________________________________________________________

6. Do you know of any reason why this applicant could not perform the job duties/responsibilities of the position being considered? ☐ Yes ☐ No                If YES, please explain: 

_______________________________________________________________________________

7. Please describe the applicant’s initiative, professionalism and skill level and ability to get along with others: 


_______________________________________       __________________________________
Signature						Date
